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WORKING REGULATIONS 
2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS 

TAY NINH RUBBER JOINT STOCK COMPANY 
 

 

I. PARTICIPATION IN THE GENERAL MEETING: 

1. All shareholders listed as of the record date (May 9, 2025) are entitled to 

attend the General Meeting, either in person or via authorized representative. In cases 

where multiple authorized representatives are designated in accordance with the law, 

the number of shares represented by each must be clearly stated. 

2. All attending shareholders must dress appropriately and present their 

invitation letter and relevant identification documents for delegate verification at the 

registration desk. 

3. Shareholders must sit in the designated areas as arranged by the Organizing 

Committee. 

4. Attendees are expected to be quiet and proper conduct throughout the meeting. 

Smoking and loud conversations are not permitted. Mobile phone usage should be 

minimized within the meeting hall. 

II. VOTING ON MATTERS AT THE GENERAL MEETING: 

1. Principles: 

 All matters on the agenda must be discussed and voted on publicly by the 

General Meeting. 

 Ballots are printed, stamped with the company seal, and distributed directly to 

delegates along with the meeting documents. Each ballot is labeled with the delegate’s 

code, full name, number of shares owned, and authorized votes. 

 Voting methods for the 2025 Annual General Meeting include: 

- Voting by Raising Ballots: Used for procedural approvals, such as adoption of 

the Vote Counting Committee, agenda, working regulations, minutes of the meeting, 

resolutions, and other relevant contents. 

- Voting by Marking Ballots: Used for approval of reports such as the Board of 

Directors’ Report, the Supervisory Board’s Report, the Executive Report, audited 

financial statements, and other proposals submitted at the Annual General Meeting of 

Shareholders. 

2. Voting procedure:  

 Shareholders shall vote (Agree, Disagree, Abstain) on each matter by raising 

the Voting Ballot as instructed by the Chairperson of the meeting. 

 For matters requiring written ballots, shareholders shall mark one of the three 

options “Agree,” “Disagree,” or “Abstain” printed on the ballot by placing an “X” or 
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“✓” in the selected box. After completing all voting items of the Annual General 

Meeting of Shareholders, the delegate shall return the completed Voting Ballot to the 

Organizing Committee as instructed by the Vote Counting Committee. The Voting 

Ballot must bear the delegate’s signature and full name. 

 Voting Rules:  

 A resolution is passed when it receives affirmative votes representing more than 

50% of the total voting shares of all shareholders attending the meeting, except for 

cases specified in Clauses 1, 3, 4, and 6 of Article 148 of the Law on Enterprises No. 

59/2020 and Clauses 1, 3, and 4 of Article 21 of the Company’s Charter. 

III. REMARKS AND DISCUSSION AT THE ANNUAL GENERAL 

MEETING OF SHAREHOLDERS: 

1. Principles: Shareholders wishing to speak during the meeting must register 

their speaking request and receive approval from the Chairperson. 

2. Method of Speaking: Shareholders should submit their questions using the 

designated question form (attached) and forward it to the Presidium. Questions should 

be concise and relevant to the approved agenda. The Chairperson shall group similar 

questions and respond accordingly to optimize time. 

3. Responding to questions: 

Based on the submitted question forms from the delegates, the Presidium or a 

member appointed by the Presidium shall respond to the questions raised by the 

delegates.  

In cases where time constraints do not allow for direct responses during the 

Annual General Meeting of Shareholders, the Company shall provide written 

responses after the meeting.  

IV. RESPONSIBILITIES OF THE CHAIRPERSON 

1. To conduct the meeting in accordance with the approved agenda, regulations, 

and procedures, upholding the principles of democratic centralism and majority rule. 

2. To guide discussions, facilitate voting, and resolve matters relevant to the 

agenda and proceedings of the Annual General Meeting of Shareholders. 

3. To address any issues arising during the meeting. 

V. RESPONSIBILITIES OF THE SECRETARIAT 

1. To fully and accurately record the entire proceedings of the Annual General 

Meeting of Shareholders and all matters approved by the shareholders during the 

meeting. 

2. To prepare the Minutes of the General Meeting and the Resolution on the 

matters adopted at the Annual General Meeting of Shareholders. 

VI. RESPONSIBILITIES OF THE VOTE COUNTING COMMITTEE: 

1. To verify the voting results on each matter submitted to the Annual General 

Meeting of Shareholders.. 

2. To report the voting results to the Secretariat. 
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3. To disseminate the procedures and regulations for any election of additional 

members to the Board of Directors (if applicable). 

4. To distribute, collect, count ballots, prepare the vote counting report, and 

announce election results (if applicable). 

5. To review and report any violations or complaints regarding the voting 

process to the General Meeting. 

VII. MINUTES OF THE ANNUAL GENERAL MEETING OF 

SHAREHOLDERS: 

All proceedings of the Annual General Meeting of Shareholders must be 

recorded in the official meeting minutes by the Secretariat. These minutes shall be read 

aloud and approved prior to the adjournment of the meeting. 

This Working Regulation shall take effect immediately upon approval by the 

2025 Annual General Meeting of Shareholders of Tay Ninh Rubber Joint Stock 

Company. 

 

 ON BEHALF OF THE BOARD OF 

DIRECTORS 

 

 
 

 

Vo Tran Minh Dang 

Chairman of the Board of Directors 

 


